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OUT OF BUSINESS MEMORANDUM 
 

__________________________, ___________ 
 
To: _______________________________________________ 
 
From: _____________________________________________ 
 
Subject: Out of Business 
 
This will confirm that________________________________________________________________________________,  
 
license number __________________________________, is out of business for the following reason(s): _____________ 
 
_________________________________________________________________________________________________ 
 
___________________________________________________ _______________________________________ 
Forwarding Address       Forwarding Phone Number 
 

Supplies Collected 
Business License Plates: 
 
_____________________ ____________________ _____________________ ___________________ 
 
_____________________ ____________________ _____________________ ___________________ 
 
_____________________ ____________________ _____________________ ___________________ 
 
Supplies:        
_____________________ ____________________ _____________________ ___________________ 
 
_____________________ ____________________ _____________________ ___________________ 
 
_____________________ ____________________ _____________________ ___________________ 
 
_____________________ ____________________ _____________________ ___________________ 
 
_____________________ ____________________ _____________________ ___________________ 
 
 
 
 
___________________________________________________ _______________________________________ 
  Licensee’s Signature       Date 
 
___________________________________________________ _______________________________________ 
 DMV Representative’s Signature      Date 
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